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Training Assessment

	Employee Name:       
	Employee No:      
	Date:
     

	The Annual Training Assessment is conducted concurrent with the employee Performance Appraisal.
	Mission Critical
	Mgmt. Development
	Long term Need
	Desirable
	None

	Performance – Ability to complete assigned volume of work.

	Opportunities for Improvement noted in this appraisal:

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Recommended Training:

     

	Job Knowledge – Understanding of job responsibilities and what results are expected.

	Opportunities for Improvement noted in this appraisal:

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Recommended Training:
     

	Other Factors

	Opportunities for Improvement noted in this appraisal:

     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Recommended Training:

     

	Employee Signature
	Date

     
	Supervisor Signature
	Date
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